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SPECIAL INSTRUCTIONS FOR THF SATURDAY STAFF DUTY OFFICER

1. w: Saturdey duty for e Staff Duty Officer, secre-
tary, and eourier (per schedule established by /dmin. Femo. No. 21)

will degin at 0900, terminating at 1300. The Duty Staff will locste
themselves in #ing 4 (2000) of <usrters Tye.

2. Cabls Deliveries: 4 cable delivery will be made by the
Signal Center at 1930 each Saturday to Room 2025 .uarters fys. Should
there be outgoing cables, the duty courier will hand carry them to
Room 1203 L Bulilding sealed ir an envelope eand addressed to "Chief,
31gnal Center - FYES OKLY". The 3ignal Center telephone number is

Refer to Admin. “emo. No. 5 (herein attsched) for cable pro-
cedure and distribution. Copy number four (4) of incoming cables
should be delivered by the duty courier to the “roject Nirector. The
remsining copies should be logged in and pleced in the log Book for
delivery to the Project Director of idministration's office Monday
morning.

3. igtion Officers: ©Should cables or other comzunicstions
require action, the Duty Officer should contact the aporopriste indi-
vidual:

idninistrative: Nr. James 4. Cunningham, Jr.

(Fersonnel):
(Finsnce) @
Logiatics 1

Oparations H

The “roject Director: YNr. Richard ¥. Bissell, Jr. WO 6-059€
Deputy Project Director: JA 27304

4., 3geurity: The Jtaff Duty Officer will be responsible for the
security of both Wings A and C (2000 and 2200) Juarters “ye, completing
a check 1ist as outlined in Admin. Hemo. No. 8.

5. Log Book: It will further be the responsibility of the Staff
Paty Officer to keep & log of all important telephone calls, messages,
and/or correspondence received on Saturday. Both at the begimming and
at the end of the tour of duty the staflf Duty Officer should telephone
the Project Nirector's office.
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